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Behind thousands of agents is
a supportive business coach.

Call today to schedule a
complimentary business
consultation and learn how
to maximize your time:
1-800-945-3485 x2 or visit
buffiniandcompany.com/
coaching/bc.
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Time is a precious commodity and when
you are overspending it, you are likely to
feel like you just don’t have enough! As

B a busy agent, you want to know you are

<N spending your time being organized and

R productive. This way, your time becomes
an “investment” that will pay dividends

lM%egf‘ W down the road.

How does a typical
agent spend their day?

37%  19% 18%

running administrative emailing
errands tasks

12% 11% 3%

using the social talking to
internet media clients

How do you know if you’re spending

your time wisely? First, you’ll need to

take inventory. For one day, log how 3 ANKGEMEN AN
much time you spend in each category. TIME QD\\GN\W
Use an “x” for each 30-minute block. i
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WORK ACTIVITIES MIN MIN MIN MIN MIN

Administration ...
Contacting clients ..............
Errands ....occocvieeicceiieieen,
Lead generation .................
Marketing ..o,
Meetings ....cocvveeeieieciec,
Putting out fires ...
ShowWIiNgs ...cccevvecicieceee,

PERSONAL/FAMILY ACTIVITIES
Charity/service work .........

Homework/schooling .......
Housework .......ccccoveeveenene.
Family time ¢spouse or kids) ..
Putting out fires .................
Social media ....ooeviveeeeeen.
Watching TV ..o,

Oogdoogdg ooooggd
Oogdoogdg ooooggd
Oogdoogdg ooooggd
Oogdoogdg ooooggd




